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IRUA/Circular

o : TRt SrHeTS (Hifre srerET gt wu H) Het B A i ¥ B & fg scare gtoEm

Subject : Incentive scheme for doing official work (whether in physical or electronic form) originally in Hindi.

qRA WRPR, & FATeH, I 0w, 75 fEocll & drRfery ST I=am 2/12013/3/871.41. (H-2), i@
16.02.1988 TIT BRITCRT SITU AT 11034/09/2025-STHINT (<1, f&Aid 25.08.2025 & ITAR ARPRI PTHDIA
(ifre sreraT eracifte WU H) Ho B A R ¥ B & g siicare o o d e A o oy B

In accordance with Office Memorandum No. 2/12013/3/87-OL (A-2) dated 16.02.1988 and Office
Memorandum No. 11034/09/2025-Official Language (Policy) dated 25.08.2025 issued by the Government of India,
Ministry of Home Affairs, Department of Official Language, New Delhi, the incentive scheme for doing official work

(whether in physical or electronic form) originally in Hindi is also applicable in E.S.I. Corporation.

® Ig IioHT fad gy W el &

This scheme is based on the financial year.

9=AdI/Eligibility :
o Il RN & AT SRIBRYG AR 53 AT 3 91T of Fad &, S SRORT & Jof HY F el 7 o &l
The regular officers/employees of all categories can participate in this scheme, who do official work originally
in Hindi.
® SUH T U g WReY & 37eTrdT fecl o fdhy ¢ 31 BRI fSrieT e fohar S Adh, SRy ISee” 7 e, It
TRIR T, TIaT & & 3nfs of enfiret favg Siman

Apart from the original noting and drafting, other work done in Hindi which can be verified will also be

included, such as entries in the register, preparing the list, accounting work etc.

® IS & BT PYC/S-HMHH 3 by U feTquy/aiera ol =it anfiet fdar s

Notings/draftings made in computer/e-office will also be covered under the scheme.

® AISHT H Hact T8l HRDRYDHART GREDR D U B, ST ‘D I @ & (3rifcr- e, s, femraer v,
e T, STERIH, IR T, B aTe, STRES, ITRIGS, ORI, FERISE, UNTE 53, 3SHM MoAR a7 J98,
el ur ITsea qer ISiTg, S99 9 <19 31R ST g R gdell 98 Isaerd 3 g F HH-3-37 20 §olR 26 aell
T (TR “” T “W@” & P 3retTar dreh! Tt Io 31K Te Ioe et ) 7 a9 3 $H-9-a9 10 §oIR 9IS fear
7 forg &1
Only those officers/employees will be eligible for the prize who have written at least 20,000 words in a year
in region "A" and "B" (i.e. Bihar, Haryana, Himachal Pradesh, Madhya Pradesh, Rajasthan, Uttar Pradesh,
Chhattisgarh, Jharkhand, Uttarakhand, Gujarat, Maharashtra, Punjab State, Andaman and Nicobar Islands,
Union Territory of Delhi and Union Territory of Chandigarh, Daman & Diu and Dadra & Nagar Haveli) and

atleast 10,000 words in a year in Region "C" (which includes all States and Union Territories except region
IIAII and IIB!I).
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o YU, ST ARPRI BRI H feal P WRINT BT TGTdT ol Fae [heil 31T AT b ST 31T &, S AT
AqFT oF & UTA &l 81|
Stenographers, who are covered under any other scheme to promote the use of Hindi in official work, shall

not be eligible to participate in the scheme.

®  IISTHINT ARIBRT 3R FFATE AP, ST HFFI: 30T DA feal H B &, I 59 AT H JFT o & UM el
B
Official Language Officers and Translation Officers, who generally do their work in Hindi, will not be eligible

to participate in this scheme.
Wﬁmmo.of Prizes :

® S AISHT P T (FFTIRIT TAR 10 JREDR < I GEAT &

Under this scheme, there is a provision for awarding 10 prizes as given below-

P TRPR TREBRI B FET TRIBR T

S.No. Prize No. of Prizes Prize Money
TeM/First 02 35,000/- UAd/Each
fed/Second 03 ¥3,000/- Ud/Each
qar/Third 05 32,000/~ Ud/Each

1S @1 WW@R@@/Maintenance of Records :
o TR ufifes Herwa “@ 7 fafed v 7 3o fe<t 7 forg 17 S1eaT &7 aT-STRaT Xl

The participants will keep an account of their words written in Hindi in the prescribed form at Annexure ‘A’

every day.
® Ud JUTE B od-9IRg TR 3TTet 3o JIfTHNT SRT I P & 91 Ufcrerdrer fhy e

The weekly record may be countersigned by the next higher authority after verification.

® < TRAVSITHFT BT PRI TG oIRIT-SI G TGN & Tl PHART DI ARSI kAT WGAT AP 8! BT
If the officer of the branch/section keeps the record himself/herself, the employee is not required to keep

the accounts himself/herself.

o ¥ & 3 T URP ufcRarft &<t ¥ fhu 7T 31U BT BT SRIT-SIRAT UiT-8¥aR xR dlel JTRIPRT & aredd O
HITE AT AT ASTHTNT 2TRAT P HRIT DT

At the end of the year, each participant will submit the record of his/her work done in Hindi to the Evaluation

Committee or the Official Language Branch through the officer counter-signing.

1j‘ﬂl'iilﬁr'\“I‘ﬁl‘ﬁr.\'E\.«alualti-:)n Committee :
o  IEIT: PIATIAN/INUTS/ERITAT H ISTHINT JTfIhNT IT TN IoTHTST 1RIBNT, Tema JTfIaRT 3N fa ua
T ITABRY HericT ARIRT P TR 811l

Generally, the Official Language Officer or Official Language Officer (In-charge), Administration Officer and
the Finance and Accounts Officer in offices/hospitals/institutions will be the members of the evaluation

committee.

o  RIIfY, Draferr # AN BT JucTserdT & JFTAR AT P 7o F Prafery Wi SR URAd T ST FadT &1

However, the composition of the Committee can be changed by the Head of the Office as per the availability

of officers in the offices.
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Hehid H1 f&ft/Method of Evaluation :
®  HIID DY P feTT Pet 100 3 I SIEI
A total of 100 marks will be there for evaluation.
® ST ¥ 70 3fa@ fEr F fhy 1Y @ it AT & oI R 10T iR 30 3id TR i ToEdr, oS 99+ vd forae &t
St (SIS & Frel e RepfS P W0, i 1 g NlS H IfeeiRaa seardsil & Fferor, fevgur & ure,
BRI DI UPIT, T, fE<T QreaTact| T TR, fCTaur-3TeiRas & fafdeT 31 & JerTeid e & ATER W) &
ferg 8rin

Out of these, 70 marks will be kept for the quantity of work done in Hindi and 30 marks will be kept for

clarity of thoughts, choice of words and style of writing (on the basis of comparative study of the format of
the record attached with the application, inspection of the enclosed samples and documents mentioned in
the record, quality of notings, nature of work, spellings, use of Hindi vocabulary, variety of noting-drafting

etc.).

® TP oNg TS fog drel @Y 70 § ¥ 50 31d feu S

Those who write one lakh words will be given 50 marks out of 70.

®  URUD UTd BN TR 2Aeal o [TQ Tep 3 T ST, <ifee goet 3fdp 70 ¥ 3ferep =7al sl

One point will be given for every five thousand additional words, but the total marks shall not exceed 70.

o Sl UBHR TS Ui 89N HH 9al & T T 37 Pic fr ST

Similarly, for every five thousand less words, one mark will be deducted.

o 5T U & AITHINT Tféfed, T, dTs, HerITeH, Sillel!, SI$AT AT SR &I, I 20 Hfcrrd b iR
3fcp T T feram Tey

Participants whose maother tongue is Tamil, Telugu, Kannada, Malayalam, Bengali, Odia or Assamese will

be given the benefit of up to 20 percent additional marks.

® U HHARI DI AU ST a1l aRded el & T P TERUr JeieT FIRRT SRT T SITeT
The benefit of actual marks to be awarded to such employees will be determined by the evaluation

committee.

o VT IR FHT AT I ARIBIRAN/BARAT & B & TR i ot €27 7 TR AT =71 I/ 9 H SR &
While doing so, the Committee will also consider the quality of work of the officers/employees who have
otherwise higher.

o a3 e Ua ot FH-HHT W R el & SR e
Other terms and conditions shall be in accordance with the instructions issued from time to time.

1fl:x'!—‘ch'ﬂ)fﬁrﬁl'lﬂ'éT.-*Deci:-'.ion of the Awards :

®  IUGHITAR Hedld IWIT Hedld AT DI Srgerdr RUlE priferd T Bl W df SITgil
The report of the recommendation of the evaluation committee will be submitted to the Head of the Office

after evaluation as above.

o 3T RUIE T PRITCRT T GRT WIBR Y ST & 918 YREBRI DT TPt d JREBIR A1 & A & 1oy
TIPICT SITU ST fehaT STTQAT FrehT Ty e/ Ue CIRaT/SRITT SR b Uiy bl ST

After acceptance of the recommendation report by the Head of the Office, sanction memorandum regarding

sanction of prize and payment of prize money will be issued, a copy of which will be sent to the

Cash/Finance and Accounts/Administration Branch.
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4-

® REDR o APRIPHART DI HaT JREIDPT/RIAT 1S H T SHPT Ieeig T STgm

It will also be recorded in the service book/service card of the winners.

o URUFT Pl G JEATTRT DT YN bl ST

The result will be communicated to the Headquarters.

e o 3ife fRifdr/Last Date of the Application :

a¥ 2025-26 & foTY 57 WICATE AT 3 9FT o & $98® APTRAVGHAIRAT F R & fds
Officers/employees willing to participate in this incentive scheme for the year 2025-26 are requested to-
® I IR [FRHI DT €A H [T §U Y IS e PRI FRT UTEEI&RT RIS & |ref ASTHNT ST
DI 29 A5 2026 TP 3T I <
submit their application along with record countersigned by the controlling authority to the Official
Language Branch by 20" May 2026.
® IS & WY U e g Yie JTeiRg & T Her by ST 3ar &l
It is mandatory to attach five noting and five draft samples along with the application.
o 3ifee ey & 91e T andenl W famR T8 faar s

The applications received after the last date will not be considered.

a 2026-27 ¥ AN ¢l & o8B DIFD] U IR & b J Iueh el P 36U U1 Rl |
The employees willing to participate in 2026-27 are requested to maintain their record as per above
instructions.

PUAT S FHT el CRA/HED AT b HSTH 3 Y|

Please bring it to the notice of all the subordinates and colleagues.

T PRITCII T & STHIGT W IRT [opaT ST 38T 21

This is being issued with the approval of the Head of the office.

G?I'TI__.W!Enclouser :

L ﬂ@ﬂﬁﬁﬁlﬁlﬁ*ﬂetter issued by Hqrs.
® 3rfeid/Annexure : ‘@A D?glitally signed by
Girish C
Date: 19-05-2026
08:54:12
(AR {/Girish C)
WEI® 291 /Assistant Director
ufdiTo

1. HEICD (JISTHINT), FeATerd, B TR, 75 feeed! o gamedl

Director General (OL), Headquarters, ESIC, New Delhi for information please.
2. it wrfife, Su AT drferT, NS Ta IRaT BRI |

All officials, Sub Regional office Kozhikode and Branch Offices.

3. JeqIse ARl HHE BT 59 SFRIY & A1 [ d 59 JaISe W IS Bl

Website Content Manager with a request to upload it on the website.
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ﬂﬂWfAnnexure DA

9 & SR srirTRmHoRa g1 S 3 oy S aret fevqur-siees & Rats @ diwmt

Proforma of the record of the noting-drafting to be done by the officers/employees during the year

IISAT 3Af/Scheme period
JIEdH BT AM/Name of the applicant
Uc-TM/Designation
PHANT A&I/Employee number
HIHM™T/Mother tongue
®.9. | fafer | &< d fpuaw Rt feal A forg BN A PUIU I DR | R SIfIDRT & geiar
S.No. | Date CARIENRG ferauy/ameraT & Other works in Hindi (THTE 5 U@ 9R)
e weEr STeeT T AT e P Signature of controlling
File and Register No. of words in Details T authority
no. of Hindi work Hindi No. of (Once in a week)
noting/drafting words
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FHart v e frm Gt 38T
(%M 1@ VR HAY, TR TWON) Wity Headquarters’
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¥-§9032/1/2022-v.m. (3-5396) faqid:  17-04-2026

1. ST 371geh, TSI AfNE0T 3febrarHl, GRepT, 78 fadt|
2. MR IATYh Ud & (<2 Feeren/TaRY Ih (Fere/TRT IU fFrem,
&I HrIfera/Su &I BrIfery, AR o ST A |

3. fafhcar arefters, o0& R 3Ry dTel/a. 1.6 R 3Teel 3Tt |

4. HepraTerer, o181 R fRifheaT HeTfdencra/sc Helfdenerd/AiT qefiemer, ThbliR

Y[ Q& STTRET S |

5. fFceer (Rafde) Re/ATst/s. & FR|
v : R FrEN (Hifds e saacite B ) Jd B4 4 ffd § $ & folv dicea
ST
TRIGH/ARI,

IR TR, T& AT, IS 9T, 78 Ref & wrafery soe Swer 2/12013/3/87-31.4T.
(®-2), feAd 16.2.88 TAT BRI UT FEAT 11034/09/2025-1T9NT  (<ifd), faTH
25.08.2025 & IR IRHN BN (i 3rerar getaitie wu F) gel U J & & o b
foIT Ui Ao @318 7 oft rp B
AT &t ot Frfafea &-

1) I IIoMT I 99 o= 3menRd 2l

2) ot A0 & SIfABRY/BHART ST AT H N of Fhe!l &, I AT TRBRT B JA w4 I &t

H R &1 SHH gl Ul g UReY & ferran feal H fhU 10 3 BrRi fSieTepT HeaTo feha ST Heb,

SI- OREER H SeRIT, Gl TIR AT, oIkaT BT i 71T oft enfiret farg Sma |

3) IISHT H Hdd TEl ABRY/BART JREPR &b U B, Sl “H” qAT @ &F (ffd- [GER,
, TeHraet Tee, Heg v, YoRerH, STIR URd, BeNTe, ARES, SRS, ToRId, HERTY,

oIS I3, 3 aaR diu 9g, et Tu Iouad der Jeie, <9 J €9 3R SevT 9 TR

EJelt T IqTeT § a¥ § HH-J-3H 20 &R 968 T “T &7 (O™ ‘% g “@” & & T areh

Toft I3 @I e qoTeT ofie €) § 9y § HH-9-H 10 BOIR 916E faat 7 foikd B

4) INgIftes, T TRHRE BrIdIa H &t & JINT DI FerdT o Gad fhell 377 o1 & fcia

31T €, 9 IS H 7T oW & U 781 8|

5) IISTHTST SR TR 3rare rfSBRY, S AFFId: 3TUHT B Bt # a_al €, I $9 IroiT § AT

oM & UTH g 81

6) TSI b TEd DRYCY/S-3A1he H T Y fewuur/aierkas oI +ff emfiret fam Smem|

7) 9 AT & Sicid (TIRET 10 JREHR < i gl &-

P, JRDR TRPRI DI T QIR M
1 meH 02 X5,000/- U<dch
2 [edl 03 X3,000/- Uy
3 [ 05 32,000/- TP

8) HeAThT IR P Tl et 100 37 I S| $7H F 70 37 o<l H b 7Y B il 7T & folg
RY ST 3R 30 3ieh fART &t T, 268 I T feig hil deft & T 8| U aRg ores foikg
el BT 70 H 50 3 U A T Uds ura &R AR 9l & AT U 3ies f&am e,
oifch P 37eh 70 J 3TAH el BN | TH TBR U U BIR P4 &Rl b folg Ueb 3feh pre
ST

9) fo UG &t AT A, O, dere, Aerie, Set, SfeaT AT SRIfRIT 8, S+ 20
ufdera de 1fARE 3iepl o1 a1y AT ST | O et & fiou ITH dTet aredfdes 3l & a1 T
e geaie I gRT fawar ST a1 SR T 9 S sfamiRal/adaRal & am &
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AN DT HT €I H XTSI =TT 39 ohH H HW Bl
10) Tfdaeft ufdfes e fafed oo o emm &t 7 folkg U 9Tea] BT oRaT-SIRgT W | Tl THTE &
Y-SR TR 3FTet I ATABRY GRT HATIH I & a1 TfcTevarar {5y S| i ora/ar+rT &1
SNfBRY TIT SRAT-SIRAT I & AN HHART DT RAT-SRGT TG ALID & ERTT|
11) & Y & 3fd F TP U &t § oy 10 3199 B BT oRaT-SikaT Wfd-8xdier ax- drel
SNfBRY & AT F Fedich-T AT IT ISTHTNT IRAT DT TG M| AR UfA-BXATER I aTe]
SFfAHRY AT frvNT TR T quiaa R el & 3iR oIRaT-SikaT TG & o SHT Jaeadhal et
BTt 3R I sFiRT AT BN
12) Jeic- dfifa-
BIITAIT/SEIATA/HEATT H I JAfGBRT AT A THRY, TR & SEDRT iR o
BRI 38 AT & TSR 81 Tl &1 dAT, A T driferil H sifemRal o Iuctegdn
& SFIER AT & 167 H HRITeRT U@ aRT IRGc {3 ST HendT 2|
13) EDHR SicH & IR F Feferd rfamRy/mear! 6 dar giecral/aar are 5 +ff 36w e fovar
ST

31c: STRIY & o Ieh ASHT H T o & ST T U HIHD! H 3Taa AT by Sy iR
QR I T Tt JEATerd Fardt SITY | 72 &1, SWId UicHTe JIorHT & &Tadh FaR b
gqmﬁaafﬁzﬁ-@-a@amﬁmaﬁwéqﬁﬁaa‘mﬁs f&<l 5§ M R & Ufd STThNUT Ieu=

|

RG]
Digitally signed by
Sham Sunder Kathuria
Date: 17-04-2026

17:14:41
(ST YR HYRa)
e (o)
LE]
shRgsht g™ ST
SR A1 P SR 23t A by 10 BRI 1 faawur
R Y o mu R H U NI PR iz arfdert
P, QR [o P PRI T o SiTere & BHTER
" hIgel U AR AT B IRI D ooy arec} oy sy (FHTE W U
T dR)

1 2 3 4 5 6 7

1/3823088/2026



